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POLICY  

The District prohibits employment discrimination, including harassment, on the basis of race, 
color, creed, age, sex, sexual orientation, gender identity, national origin, religion, pregnancy, 
disability, or any other protected characteristic under state and federal law. 
Every individual has the right to work in a professional atmosphere that promotes equal 
employment opportunities and is free from discriminatory practices, including, without limitation, 
harassment. This policy is applicable to all Fifth Judicial District Department of Correctional 
Services employees. 

HARASSMENT 

Harassment is generally defined as unwelcome verbal and/or nonverbal conduct, based upon a 
person’s protected characteristic, that denigrates or shows hostility or aversion toward the 
person because of the characteristic, and which (a) affects the person’s employment 
opportunities or benefits, (b) has the purpose or effect of unreasonably interfering with the 
person’s work performance, or (c) has the purpose or effect of creating an intimidating, hostile 
or offensive working environment. 
The following behaviors are some examples of discriminatory harassment: 

1. Epithets; slurs or negative stereotyping; 
2. Threatening, intimidating or hostile acts; 
3. Denigrating jokes and display or circulation in the workplace of written or graphic 

material that denigrates or shows hostility; 
4. Threats, demands or suggestions that an employee’s work status is contingent upon the 

employee’s submission to discriminatory harassment; 
5. Disciplining or terminating an employee because of worker incompatibility which is 

caused by prohibited discrimination, e.g., prejudiced or biased behavior. 

SEXUAL HARASSMENT  

Sexual harassment is a type of discriminatory harassment which occurs when the verbal and/or 
nonverbal conduct described is sexual in nature. Sexual harassment may involve unwelcome 
sexual advances, requests for sexual favors and other verbal, visual or physical conduct of a 
sexual nature, when: 

1. Submission to the conduct is either an explicit or implicit term or condition of 
employment; 

2. Submission to or rejection of the conduct is used as the basis for employment decisions 
affecting the person who did the submitting or rejecting; or 

3. The conduct has the purpose or effect of substantially interfering with an individual’s 
work performance or creating an intimidating, hostile or offensive work environment. 
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Sexual harassment may consist of a variety of behaviors by a District employee directed toward 
other employees, but not limited to: 

 Subtle or overt pressures for sexual activity; 

 Unwelcome sexual flirtations, advances, or propositions; 

 Inappropriate touching; 

 Inappropriate language (sexual jokes or suggestive language); 

 Verbal abuse of a sexual nature; 

 Demands for sexual favors; or 

 Display or distribution of sexually graphic material; 

 Unwelcome physical contact such as patting, pinching or brushing against someone’s 
body; and 

 Physical assault of a sexual nature 

COMPLAINT PROCEDURES 

An employee who perceives the comments, gestures, or actions of another employee 
or supervisor to be in violation of this policy should communicate to that person that 
such behavior is unwelcome. However, failure to express that these comments, 
gestures, or actions are unwelcome does not prevent the employee from filing a 
complaint, nor does it in any way exonerate the harasser. 

Any employee who believes he/she has been harassed in violation of this policy 
should report it as follows. The reporting employee may be asked to complete a 
written complaint form. 

1. Generally, any complaint can be made to the Human Resources Department, an 
immediate supervisor, or a member of the executive management team. 

2. If the complaint involves staff in Human Resources, the employee should report it to the 
Assistant Director. 

3. If the complaint involves the immediate supervisor, the employee should report it to 
Human Resources and/or the Assistant Director. 

4. If the complaint involves the Assistant Director, the employee should report it to Human 
Resources and/or the Executive Director; 

5. If the complaint involves the Executive Director, the employee should report it to Human 
Resources and/or the Chairperson of the Fifth Judicial District Department of 
Correctional Services Board of Directors. 
 

Any employee who witnesses this type of behavior should report it. 
 
All complaints filed under these procedures are confidential, except to the extent necessary to 
investigate and resolve the complaint. This policy prohibits intimidation, reprisals, and/or 
retaliation against any person who files a complaint under these procedures. 
 
After receiving a report, the District will investigate the complaint. All employees are to 
cooperate with any investigation into a harassment complaint, and may be subject to discipline 
for refusing to cooperate. Within 15 working days after the report is received or longer for good 
cause, the investigator will present the finding to the Executive Director. The complainant, if 
desired, will be given the opportunity to appear before the Director to offer any additional 
information relative to the matter. The Executive Director will then take corrective action as 
appropriate. Violation of this policy will result in disciplinary action, up to and including 
termination of employment. 
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RETALIATION PROHIBITED 

Any form of discrimination or retaliation against an individual because he or she files a 
complaint, aids another individual in filing a complaint, or otherwise engages in protected activity 
is prohibited. An employee who has reason to believe that he or she has been retaliated against 
because of participation in an investigation should immediately make a report under the 
Complaint Procedures above. 

APPLICABILITY 

All District employees are subject to, acknowledge, and agree to abide by the District’s Sexual 
and Discriminatory Harassment policy. District employees, volunteers, interns, or contractors 
will follow the Complaint Procedures above to file and proceed with a sexual or discriminatory 
harassment complaint. 
Sexual Harassment Training is part of the mandatory annual employee training received by all 
District employees. 


