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PURPOSE 

It is the intent of the Fifth Judicial District Department of Correctional Services that threats, 
threatening behavior, and acts of violence against employees, by employees, or by other 
individuals on Departmental property, will not be tolerated. The Department will take all threats 
seriously. It is the Department’s goal to eliminate violent behavior and the threat of such 
behavior from all work sites. 

POLICY 

Violence or threat of violence, by or against any employee of the Fifth Judicial District 
Department of Correctional Services, or any other person while on Departmental property, is 
strictly prohibited. The prohibited action will subject the perpetrator to possible criminal 
prosecution, and if an employee up to serious disciplinary action up to and including termination 
of employment. 

 
The possession of firearms or dangerous weapons (as defined below) while on the Fifth Judicial 
District Department of Correctional Services’ property, or in a Department facility or vehicle, is 
strictly prohibited. Employees violating this policy will be terminated. This policy does not apply 
to Fugitive Unit officers, or other employees that may be operating within the normal scope of 
their duties, and using such weapons as tools of their profession. The Associate Director or 
Executive Director of the Department may authorize the carrying of a weapon within the normal 
scope of a Departmental employee’s duties. 
 

DEFINITIONS 

Dangerous Weapons - As defined in Section 702.7 of the Code of Iowa, include, but not limited 
to any offensive weapon, pistol, revolver, or other firearm, dagger, razor, stiletto, switchblade 
knife, or knife having a blade exceeding five (5) inches in length. 
Work Site - Includes all property owned or occupied by the Fifth Judicial District Department of 
Correctional Services, as well as Department vehicles. 
Possession - The person has actual physical control of the weapon because it is on or in the 
person’s body, or in an item of personal property belonging to the person (including but not 
limited to, a backpack, briefcase, or handbag), or in a locker, cabinet, or other space individually 
assigned to the person. “Possession” also means that the person knows, or should know, of the 
presence of a weapon within a vehicle which the person owns or operates, and that the person 
has the ability or right, either alone or with any other person, to maintain control of the weapon. 

Violence in the workplace - is defined as an attempt or threat, whether verbal or physical, to 
inflict physical injury or extreme emotional distress upon an employee; any intentional display of 
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force which would give an employee reason to fear or expect bodily harm; or intentional and 
wrongful physical contact with a person without his or her consent that entails some injury. 

GUIDELINES FOR WORKPLACE VIOLENCE RESPONSE 

An employee witnessing violence in the workplace or the potential for such violence directed at 
another person or property of the Department, shall report such incidents in accordance with the 
procedures established by this policy. 

 
When applicable, Department employees shall cooperate fully with all individuals in the 
investigation and prosecution of criminal acts, this policy, and the pursuit of any civil remedies in 
order to create and maintain a violence-free workplace. 

GUIDELINES FOR OFFENDER THREATS TOWARDS DEPARTMENTAL 
EMPLOYEES 

When you receive a credible threat from an offender to do bodily harm: 
1. Notify your immediate supervisor immediately. 
2. Prepare and forward an incident report documenting the threat in detail. 
3. The supervisor will arrange a meeting with the employee and the Assistant Director. The 

meeting will be used to develop a safety plan and implement safeguards for the 
protection of the employee. 

REPORTING AND CORRECTIVE ACTION PROCEDURES 

All Departmental employees are responsible for notifying their supervisor or the Assistant 
Director of workplace violence that they have witnessed or received. Department employees 
who obtain a restraining order against individuals are strongly encouraged to report the 
presence of a restraining order to their supervisor and Assistant Director. 

 
Once the situation is under control, the supervisor, along with the Assistant Director, shall 
interview all persons involved, including any witnesses, in order to obtain an accurate account of 
the incident. The incident will be documented in writing. 

 
The Assistant Director, consulting with the Director of the Fifth Judicial District Department of 
Correctional Services, will decide on the appropriate disciplinary action, if necessary. 
Corrective action will be taken to remedy violations of this policy when warranted, up to and 
including the discharge of parties whose conduct violates this policy. 

 
Any manager or supervisor who fails to properly act upon employee complaints or on personal 
knowledge of conduct in violation of this policy shall be subject to disciplinary action up to and 
including discharge. 

 
In the event of a situation requiring intervention by law enforcement personnel, the appropriate 
law enforcement agency should be contacted immediately.  

REPORTING PROCEDURES AGAINST THE DIRECTOR 

All Departmental employees are responsible for notifying the Human Resources designee of 
workplace violence that they have witness or received from the Director. The Human Resources 
designee will provide the report and all applicable information to the Fifth Judicial Board of 
Directors Chairperson. The Board will take the next appropriate steps to determine violations of 
this policy and decide on appropriate disciplinary action up to and including discharge. 
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THE EMPLOYEE AND FAMILY RESOURCES PROGRAM 

The Employee and Family Resources’ Employee Assistance Program has the capability of 
providing post-incident counseling for employees and their families. Organizations that have 
experienced critical incidents have found that such incidents in the workplace not only affect 
those directly involved, but produce psychological trauma to others in the organization as well. 
Employees affected by violence in the workplace are encouraged to seek assistance through 
the Employee Assistance Program. 

TRAINING AND RECORD KEEPING 

All employees of the Fifth Judicial District Department of Correctional Services will be provided 
training in workplace violence. The records regarding employees attending the workshops will 
be kept on file for a minimum of three (3) years. The Training Coordinator will provide training 
for employees. 


