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POLICY 

The State of Iowa provides workers’ compensation coverage to the employees of the Fifth Judicial District 
Department of Correctional Services who are injured or become ill as a result of their job duties.  The 
Human Resources (HR) designee will assist employees in submitting claims for workers’ compensation 
benefits and should be notified immediately in the case of any work-related injury or claim. Iowa Code 
Section 85 establishes State of Iowa Worker’s Compensation guidelines. 

PROCEDURES 

I. Upon sustaining an injury/illness, an employee shall: 

A. Any employee who sustains an injury/illness that arises out of and in the course of employment 
should immediately report the injury/illness to their immediate supervisor. 

B. The injured employee shall complete a First Report of Injury Report within one (1) working day of 
the injury date. 

C. Iowa Code Section 85.27 establishes authority for the employer to direct medical care to treat 
work-related injuries. 

D. For work-related injuries occurring outside of normal Network provider hours of business, 
emergency room services may be utilized as appropriate.  A follow-up appointment must be 
scheduled with the Network provider at the next available opportunity. The employee shall contact 
the HR designee to have a follow-up appointment scheduled at the earliest opportunity. 

E. If the employee is not within a 50 mile radius of the closest authorized Network provider, the 
employee may use his/her own medical provider. 

F. An employee has the right to choose to supplement Worker's Compensation payments with 
accrued sick leave or vacation.  Employees are required to notify the HR designee in writing if they 
choose this option. 

G. If an employee chooses not to supplement Worker's Compensation payments, they are required to 
submit a request for Leave without Pay for payroll purposes.  The request should be sent to the HR 
designee. 

H. The Department pays the employer's share of medical insurance for the first four (4) months when 
an employee is on Leave without Pay status.  The employee is required to pay the employee's 
share of medical benefits in order to maintain the insurance.  After the first four (4) months, the 
employee must return to work, or pay both the employee and employer shares of medical 
insurance, in order to maintain medical insurance. 

I. The employee is required to maintain contact with the direct supervisor and the HR designee.   
J. In accordance with the Iowa Code 85.16, employees are required to submit to drug testing at the 

time of their initial appointment with the Worker’s Compensation doctor.  

1. If an employee tests positive to drugs (not prescribed by a doctor) or alcohol, after an injury at 
work, it is presumed the employee was intoxicated at the time of the injury and the employee 
cannot receive Worker’s Compensation benefits. The burden then shifts to the employee to 
prove he/she was not intoxicated during the injury, or the intoxication did not cause his injury. 

2. Employees who are unable to seek immediate medical care from an authorized Network 
provider, or those who choose to seek medical care with their own physician shall request to 
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have a drug test completed at the time of their initial appointment. Failure to do so will result in 
the employee being presumed to be intoxicated at the time of injury and the employee cannot 
receive Worker’s Compensation benefits. The burden then shifts to the employee to prove 
he/she was not intoxicated during the injury, or the intoxication did not cause the injury.  

II. Upon notice that an employee has sustained an injury/illness, their Supervisor shall: 

A. In life threatening cases such as heart attack, stroke, life threatening injuries or unknown 
situations, the situations should be handled in such a manner as to minimize risk to life without 
regard to potential workers’ compensation status.  Under such conditions no medical care should 
be denied and emergency 911 service or choice of care of the victim should be sought. 

B. Ensure that the injured/ill employee completes a First Report of Injury Report within one (1) 
working day of the injury date.  The work injury report can be completed by the immediate 
supervisor if the injured/ill staff member is unable to do so.  This injury report should be sent 
immediately to the HR designee.  The designee will send additional copies when needed to the 
area offices or facilities. 

C. If traveling is not recommended due to the nature of the injury, or other circumstances exist that 
make using the nearest authorized Network provider unreasonable, the supervisor or designee 
should call the HR designee immediately.   

 

III. Upon notice that an employee has sustained an injury/illness, the HR designee shall:  

A. Assist the employee in completing a First Report of Injury form. This form is required to start a 
Worker’s Compensation claim, and if it is not completed within 24 hours of the injury, a claim may 
be denied by the Worker’s Compensation provider.  

B. Assist in scheduling appointments with the departments Worker’s Compensation doctors.  
C. If the injury/illness is of a non-emergency nature, but likely to result in lost time, the HR designee 

should direct the employee to go to the closest authorized Network provider located within a 50 
mile radius of where the injured employee works or resides (the 50 mile radius is a general rule of 
thumb). The designee must call ahead and inform the Network provider of the injured employee’s 
name, work location and nature of the injury. 

IV. If emergency medical attention is required, all employees are required to go to any emergency 
room that is closest in Des Moines for treatment.  If the injury is not an emergency, the HR 
designee will contact one of the Worker’s Compensation doctors to schedule an appointment 
for the employee. 


